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Class — Shastri Third Semester (Ir=i ghg B:AE)
Subject - Computer Application (E7Tv& 3rguanT)

Total Marks - 100 (T 3(6—100)
No. of Credits - 02 (f3c H&1—02)
Internal /Practical - 25 Marks (37dR& / UAIRIH—25 3i)
Theory Exam- 75 Marks (&1~ u<iem —75 3id)
Time Allotted for Theory Exam — 3hrs. (g% W& 8q 99d—3 ©U<I)

Course Title - DBMS Using MS-Access
IIT—Y7 PT MNP — THOUHO URIH NI Sleed dAxuHve fRieed

Unit-1
Concept of data, Database, Database Management System, Fundamentals of
RDBMS, Primary Key, Foreign Key, Relationships- One to One, One to many, Many

to Many.
Introduction to MS-Access — Access database and its objects, Creating a blank

Database, Creating database using Templates, Creating database using wizard.
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Unit -2

Navigating in Access, Tables in Access — Creating tables using design view, Data

Types in MS-Access, Adding, editing, deleting records in a table.
Validation of entered data- Field Validation, Ascending, Descending, Multilevel

Sorting, Filtering of records.
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Unit-3

Formatting Columns, Rows and Cells, Selecting Columns, Resizing Columns,
Hiding/Unhiding  Columns, Freezing Columns, Resizing Rows, Cells.
Queries, Creating Queries, Sort order of Queries, Show Fields, defining Criteria,
Use of Logical Operators, Printing a query.
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Unit-4

Forms, Creation, Entering data in Forms, Form Sections, Controls, Toolbox,
Searching and Sorting in Forms.

Reports, Creation, Sorting and Grouping, Page Setup, Printing of Reports.
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Recommended Book : (3rgeifia o)

1. Relational Databases and Microsoft Access 365. By . Ron McFadyeu .
Pressbooks.

2. Microsoft Access Guide to Success . By — Kevin Pitch.
3. M.S Access ( Hindi) — Prakhar Publishers.
4. RDBMS In - Depth: BPB Publication By- Dr.Madhavi Vaidya
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